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1. O6wwe nonoeHUs

1.1. Hactoawaa MoAuTHKa B OTHOWeHWW oBpaBoThK NepcoHanbHbIX AaHHbIX (ganee — Monutuka) aercteyer &
OTHOLIEHWM BCEX MEPCOHaNbHbIX AdHHbIX, KoTopble 000 «YK «Cossesgue-tOr» (ganee — Ynpasaaowan KoMnanus) momeT
No/y4UTL OT CyObeKTa NepcoHantHbiX AaHHbIX, COCTOALLETO C KAMEHTOM, pEryNnpyembIX TRYAOBBIM 3aKOHDAaTeNLCTEOM, (Aanee
— PaBoTHUK) WK OT cyGbEKTa NEpPCoHanbHLIX AaHHbIX — U3UYECKOro NMLA, COCTOAWErD B OOTOBOPHBIX M WHBIX FPaMAAHCKO-
NpaeoBbiX OTHOWeEHWAX ¢ KomnaHuel, (nanee — Knuext),

1.2. Uenbio HacToAwed MonuTukK aensetcs cobniogeHue npas cyBLeKTOB NEPCOHaNbLHLIX AaHHbLIX Npy 0BpaboTie wx
NepcoHanbHbiX AaHHbIX B YNpasnatolwed Komnaruu,

1.3. Hacroawgas MonuTtika paspabotana 6 COOTEETCTEMM C KOHCTUTYLMeR PO, DegepantHbim 3aKoHoM oT 27.07.2006 .
Ne 149-@3 «06 vHPOpMaUMK, UHPOPMAELMOHHBIX TEXHOAOMMAX W O 3aluMTe MHGOPMaUWKU», PenepanbHbiM 3aKOHOM OT
27.07.2006 r. N2 152-3 «O nepcoHantHblx AaHHbIx», «MonokeHnem ob ocobeHHocTax 06paboTki NepcoHanbHeIx AaHHbIX, €06
yTBEPHKAEHWM TpeBOoBaHMIA K 3aL4MTe NePCoHabHbIX AaHHBIX NP WX 06paBoTke B MHOOPMALMOHHLIX CHETEMaX nepcoHanbHbIX
AaHHbIx», yT8, [ocTaHosneHnem MpasuTenscrea PP or 01.11.2012r. N 1119, ¥ MHBIMM HOPMAaTWBHLIMKM aKTamu B 0BAaCTW
23T NEPEOHANLHBIX AGHHbIX, AERCTEYIOWMMIA Ha TEPPUTOPHI Poceniickol deepali.

1.4. HacToswan nonuTHKa obA3atensHa K MCNONHEHWIO BCEMU COTPYAHWKaMK YNpaBnaoweid KOMNaHu1, onuckisaet
OCHOBHEIE Lenu, NPUHUMNLI 06paboTki u TpeBosaHKa K 6E30MacHOCTH NEPCOHANBHBIX A3HHBLIX B KOMAaHuu.

1.5.0becnevenne 6e30nacHoCTH U KOHGUAEHUMANLHOCTU NEPCOHANBHBIX AAHHBIX ABNASTCA OAHUM U3 NPHOPHUTETHLIX
HanpasneHui B AeATensHOCTH Ynpasnawieid KomnaHuu,

2. NpuHuMnbl 1 uenu o6paboTku. CocTas NepcoHanbHLIX AaHHbLIX

2.1, O6paboTKa NepcoHanbHbIX AaHHbLIX Ynpasnaoed KomnaHuen ocylecTBNAETCA Ha OCHOBE NMPUHLKMNOB:

— 0BpaboTka NepcoHanbHbIX AaHHbIX CYGLEKTOB OCYLLECTBAAGTCA MCKAKOYWTENLHO AN oBecneyeHus cofnoaeHun
desepantHbIX 33KOHOB W MHBIX HOPMATUBHBLIX MPaBOBLIX AKTOB, COOTBETCTBHA LENAM, 33apaHee onpeje/ieHHbIM Y 3aABNEHHLIM
npu cbope nepcoHanbHbIX AaHHGIX;

— obbvem 1 copepiarne obpabaTeiBaeMbIX NEPCOHaNLHBIX AAHHBIX CyBbLeKTos, cnocobbl 06paboTiM NepcoHANLHBIX
AaHHbIX cooTeeTcTeyOT TpebosaHuaM denepantHOTO 3aKOHOAATENLCTEA, A TAKME APYrMM HOPMATMBHLIM 3KTaM W LEAAM
0BpaboTiu NepcoHanbHLIX AaHHbIX. He AonyckaeTtca 06paBoTKa NepcoHanbHbiX AaHHbIX, W3BLITOYHBIX MO OTHOWEHWHO K Lensm,
3aABNEHMBIM NPKU cBOPe NEPCOHANLHEIX AAHHLIX;

= NEepCoHantHble AaHHble YNpasnawwan KoMnaHWs noay4aeT TONABKO Y camoro cyBbekTa (MM ero 3aKoHHoro
npeacrasutenn);

= npu 0BpaboThe NEpPCoOHaNbHLIX AaHHLIX 06ECNeYMBAETEn TOUHOCTD NepcoHanbHbIX AaHHLIX, UX AOCTATOMHOCTL, @ B
HEo6XOAMMBIX CNYHAAX AKTYANBHOCTE MO OTHOWEHUIO K LENAM 06paboTku NepcoHantHbIX AaHHbIX. Ynpasaawwan Komnakus
npUHUMalaTes HeobxoaUMble MEPBI N0 YHUUTOMKERUIO (YAANEHUI0) NMBO YTOYHEHUIO HENOAHBIX UM HETOUHbIX OAHHBIX.



2.2. O6paboTka NepcoHanbHbIX AaHHBIX CYGBLEKTOB NEPCOHaNLHLIX AaHHLIX NPOBOAUTCA YnpaBnawoweil KomnaHuel ¢
LUensk OCyLecTBNeHWA npaB W obAsaHHocTed PabOTHWMKOB B COOTBETCTBMM C TPYAOBLIM 33KOHOLATENLCTEOM; BEAEHWS
NepcoHUOULMPOBAHHOTO YHETa; MCMONHEHWA AOTOBOPHLIX W WHbIX FPAMKOAAHCKO-NPABOBLIX OTHOWEHWA NPW OCYLLECTBAEHUK
Ynpasnaoweid Komnanwen x03aMcTBeHHONW AeATEeNbHOCTH, NOBLILWEHWA ONepaTHBHOCTY M KadyecTBa 0BCAYMUBAHUA KAWEHTOB
YCTaHOBAEHHOTO NpaBuAamMmy Yrpasaaowen KoMmnaHuu,

2.3. Ynpasnawweid Komnanueld o6pabaThiBalOTCA CABAYHOLLME KAaTETOPUM NEPCOHasbHbIX AaHHbIX:

2.3.1. B oTHOWweHWW PaBGOTHUKOB: damunmMA, MMA, OTHECTBO, AaTa U MECTO POMAEHMA, 3ADEC PETMCTPALUK U MECTO
MUTENLCTBA, PEKBU3WTLI OCHOBHOTO A0KYMEHTA, YAQCTOBEPAILETO MYHOCTE rPaMA4aHWHA, AaHHbLIE CTPAX0BOro CBMAETENLCTRS,
CEMERHOR W cOUWanbHOB nonomeHwd, obpazosarHwe, KBanudWKauwa, Npodeccus, CBEOEeHWA 0 BOWMHCKOM y4yete (npu ux
HaNWYMK), AAHHLIE MEAMUMHCKOTO XapaKkTepa (B Cy4Yasx, NPeaycMOTREHHLIX 3aKoHoaaTenscTeom Pd);

2.3.2. B OTHOWEHWW KNWEHTOB; hamMUIKA, UMA U OTHECTBO, TO4, MECAL, A3Ta U MECTO POMAEHMWA, DEKBUMIUTLI AOKYMEHTA,
VAOCTOBEPAOLLErO NMMHHOCTE TPaXAaHUHE, CBEAEHUA O PETMCTPALMKM NO MECTY MUTENLCTBA MNM BPEMEHHOW PerdcTpauuu no
MecTy npebbIBaHMA, O MECTE NPOMKKUBAHUA,

3. Yenosun oBpaboTku

3.1. Nopraok paboTsl ¢ NepcoHanbHbIMK AaHHBIMKW B KOMAaHWK pernameHTUpoBaH 4eRCTBYOLWUM 3aK0OHOaTeNbCTBOM
P&, BHYTPEHHUMK AOKYMEHTAMK KOMNaHKMK W ocyLU@cTeAAeTeA ¢ coBNIOAEHWEM CTPOTO ONPEeaeNeHHbIX MPABUA W YCNOBWHA.

3.2. O6paboTka NepcoHanbHbIX AaHHBIX B Ynpasaawweid KomnaHum ocywecTBnAeTcA nytem cBopa, cucTemaTv3aumm,
HaKOMNeHWA, XPaHeHWA, YTOMHEHUA (0BHOBNEHWA, W3MEHEHWRA), WCNONL3OBAHWA, Nepedadu (NpelocTaBneHun, A0CTyna),
obe3nvynBarus, OGNOKWMPOBAHWA, YHUHTOKEHWA MEPCOHANBHBIX AaHHBIX WCKAOUYWTENsHO AnA obecnedveHWA cobniogeHWA
denepansHoOTO 3aKOHOAATENLCTBE U MHBIX HOPMaTHBHbLIX NPABOBLIX AKTOB, COOTBETCTBMA LENAM, 3apaHee onpeaeneHHbiM |
33ABAEHHLIM NPU cBOpe NepcoHanbHbIX AAHHBIX, YYETa Pe3y/LTaToB BhINONHEHWA AOTOBOPHLIX U MHLIX FPaMKAAHCKO-NPABOBLIX
0BAsaTenscTs € CyBBLEKTOM MEepCOHaNLHBIX AaHHbIX. MpU 3TOM WMCNONL3YETCA CMELWAHHLIH (3BTOMaTM3MPOBAHHLIA K
HEaBTOMAaTH3IUMPOBAHHLIM) cnocob 0BpaboTKK NepCoHaNbHbLIX AaHHBIX.

3.3. Mepenaya nepcoHaNbHbIX AaHHLIX TPETLMM NMLAM OCYLLECTBAAGTCA TONLKO B COOTBETCTBMW C AEWCTBYHOLIMM
33KOHOAATENLCTBOM, B TOM YUC/E € UCMONL30BAHWEM 3aLUMILEHHbBIX TRNEKOMMYHUKaUMOHHbIX KaHanos CBA3K,

3.4, Ynpaenawuwaa KoMnaHua He OCyLLecTBAAET TPaHCTPaHUYHYIO Nepeaady NepcoHaibHbIX AaHHBIX KAUeHTos.

3.5, CpOKM XpaHeHWA AOKYMEHTOB, COAEPMKALLMX NepCoHankbHbie AaHHbIe CYBLEKTOB, ONPEaeNAKTCA B COOTBETCTEBUM CO
CPOKOM [eHCTBUA A0roBopa ¢ cyGBLEKTOM NERCOHANbBHBIX AaHHbIX, PegepanbHbiM 3akoHoM PP «0O6 apxvesHOM Jene B
Poccuitckoin Pepepauuu» Ne 125- @3 ot 22.10.2004 1., CPOKOM WMCKOBOW A3BHOCTH, 2 TakMe WHbIMW TpeboBaHUAMM
3aKoHOOaTeNLCTEA PP, MO UCTEYEHWKW CPOKOB XPaHEHWA TAKWX OOKYMEHTOB OHW NOONENMAT YHUUTOKEHUID,

3.6. C UeNLH0 3ALWMTEI NEPCOHANBHbIX AaHHBIX NPU X 06paBoTKe B MHPOPMALMOHHbIX CUCTEMAX NEPCOHANBHbIX AaHHBIX
OT HENPaBOMEPHOTD WAW CAYY4alHOro A0CTYNa K HMM, YHWUTOMEHWA, W3MEHEeHWs, GAOKMPOBaHWA, KONWpOBaHMA,
NpPEenoCcTaBNeHWA, PacnpOoCTPaHEeHWA, a Takme OT WHbiX HEeNpaBOMEpPHbIX AEHCTBUN € HUMK KomnaHueid npumersioTes
OpPraHWU3aLMOHHBIE W TEXHWUUECKME MEpSI.

4. OcHOBHbIE MeponpuaTHA No obecnevexunto BezonacHocTH 06paboTKK NEPCOHaNLHBIX BAHHbIX.

4.1. [nn 3aWnThl NEPCOHantHbIX AaHHLIX NpW WX 0BpaboTke B Ynpasasiowei KomnaHuy NPUMEHAIITCA chegyolme
OpraHu3aunMoHHBbIE U TEXHUYECKWE MEpPbI:

-LOCTYN K NEPCOHaNbBHBIM AaHHBIM NPELOCTABNAETCHA TONBKO TEM COTPYAHWKam Ynpasnsiowas Komnarua, Ha KOTOPbIX
803/710eHa 0BA3aHHOCTE No ux 0OpaboTke. YKasaHHbIE N1Uua WMET Npaso Ha 00paboTky TONLKO TEéX NERCOHANBHBIX AAHHBIX,
KOTOPbIE HeoBX0AWMbl UM ONA BEINONHEHWA KOHKPETHEIX GYHKUWKA, CBA3AHHbIX C UCNONHEHWEM DOMKHOCTHEIX 0B6A3aHHOCTEN;

-0bpaBoTka nepcoHantHblX OAHHbIX BeAETCAs COTPpyAHWKamu Ynpasaswoweid KomnaWuw Ha paBouux mecrax,
BbIAENEHHbIX ANA MCNONHEHWA WMW LOMNHKHOCTHLIX 0BA3aHHOCTER;

-paboyre mecTa pasmewaloTcA  Takum  obpazom,  4TOBbl  MCKAKYMTE BECKOHTPONLHOE  WCNOAb3IOBAHME
KOHPUAEHUMANEHOW MHDOPMaUWK;

-KOHbUAEHUWANEHAA WHPOPMALMA, COLEPMAELLAR NepcoHanbHele AaHHbIe CYGBLEKTOB NEpcoHanbHbIX AaHHbIX,
NPOXOAMT NPOUBAYPY YHUUTOMEHMA B COOTBETCTBMW C NPWHATBIM B YNpasnalowed KomnaHud NOPAGKOM B CPOKH,
YCTAHOBNEHHBIE 3AKOHOAATENLCTROM Pd;

-NPOBOAATCA NPOLEAYPLI, HaNpPaBNeHHble Ha 0BHapyMeHue GaKToB HeCAHKLUMOHMPOBAHHOTO A0CTYNA K NEPCOHAaNEHBIM
AAHHBIM W MPUHATHE COOTBETCTBYIOWMX MEp;

-pa3rpaHuU{eHsl MpaBa A0CTyna K MNEepCcoHanbHLIM OaHHbIM, obpabartsiBaembiM B WHOOPMALMOHHBIX CUCTEMAX
NEPCoHaNbHLIX AaHHbIX;

-NPOBOAMTCA O3Hakomaerue paboTHukoe Ynpasnawoweid KomnaHuK, HENOCPEACTBEHHO OCYLLECTBAAWMX oBpaboTry
NERPCOHANBHLIX OAHHBLIX AMB0 UMEIDWMWX K HUM [AOCTYN B CWAY CBOMX JO/KHOCTHbIX 06R3aHHOCTEN, € RONOMEHUAMM
3aKOHOAATENbCTEE PP, TPeBOBAHWAMMK K 3aLWTE NEPCOHANBHBIX AAHHbIX, NOKaNbHLEIMK HOPMaTUBHbLIMW aKTaMK YNPaBnAoLLanA
KomnaHua no sonpocam 06paboTkyu NepCcoHaneHelX AaHHbIX;

-CBOEBPEMEHHO BLIABAAIOTCA WM NPEfOTBPALLAIOTCA Hapywerus Tpebosanwii sakoHopaTensctéa PP B oBnacTu
06paboTKK NEPCOHaNbHbIX AAHHbLIX, YCTPAHAKTCA NOCNBACTBUA TAKMX HAPYLUEHWIA;

-NPOBOAMTCA KOHTROANL 33 NPUHUMAEMLIMK MepamK no obecneyeruio Be30NACHOCTY NePCoHa/bHBIX AaHHBIX NPU KX
o6pafioThe, a TakmMe NPOBOAUTCA KOHTPOAL COOTBETCTBMA 06paboTHWM NepcoHanbHbIX AaHHbIX TpeGoBaHWAM DeaepanbHOro
3akoHa «0 nepcoHanbHbIX ganHeix» Ne 152-d3 ot 27.07.2006 r. ¥ NPUHATLIM B COOTBETCTBMM C HUM HOPMAaTUBHBLIM NPABOBLIM
aKTam, TpeBoBaHWAM K 3aLLWTE NEPCOHANBHbIX AGHHbIX, NOKANLHLIM HOPMaTHBHLIM aKkTam Ynpasnsiowan KomnaHua.

5. MopAfoK npeaoctagneHna WHGOPMaLMK, COAepHallei NepcoHantHLIe AaHHbIE



5.1. MNpu oBpaweHuu cybbekTa NepcoHaNbHbIX AaHHBIX (BA3AENBLLA 3TUX AaHHBIX MM Br0 3aKOHHOTO NpeacTaBuTens)
MM NonyHeHuK 3anpoca Ynpasnawowas KomnaHuA Be3so3messHo NpefocTaBAseT B Teuewwe 30 AHEed ¢ A4aTthl NOAYHEHWA
3anpoca uau obpalleHna nepcoHanbHble AaHHble, OTHOCALMECA K cyBberTy nepcoHantHbiX AaHHbIX, B AOCTYNHOW dopme,
MCKNOYEIOWENR NPeAoCTaBNEHNE NEPCOHANBHBIX AGHHBIX, OTHOCALUMXCA K APYrMM cyBbEKTaM NEPEOHabHBIX AaHHbIX,

5.2, CTopoHHWe opraHusauuu WMeloT NpaBo A0CTYNd K NEPCOHaNbHLIM AaHHLIM CyOBEKTOB NepCcoHantHbIX AaHHbIX
TONBKD, BCNW OHW HageneHbl HeoBX0AWMBLIMM NONHOMOUYMAMM B COOTBETCTBMM C 3aKOHOAATENLCTEOM PD, IMB0 HA OCHOBAHWM
[AOroBOPOB € YNpaBnAoWweid KomnaHWel, 3akN0YeHHbIX B CBA3M ¢ TpeBoBaHMAMM 3aKoHOgaTenkcTea PP, OcHosaHuem ans
COTPpYAHWKa Ynpaenawowei KomnaHuu B Lenax npesoctasiedns MHGOPMaLUWMKM 0 NepcoHanbHbix AaHHbIX cyGLEKTOB CAyMuT
PE30/OUMA FeHEPaNLHOrO AWpexTopa Ynpasnalowed KomnaHuWw Ha cooTseTcTBylOWEem 3anpoce, nubBo daKkT noanucaHua
cornawexus (doroeopa) o6 nHpopmaunoHHoM obmeHe. B cornalwenue (norosop) ob uHbopMmauMoHHOM oBMeHe BKAYaeTes
YCNOBWE 0 HepasrnalWeHW CBeAeHHIH, COCTaBNAKLWMX NEPCOHA/MLHbIE AaHHbIE CYBLEKTOB, a TaKkMwe cayKeBHOW MHpopMauuy,
CTABLWER W3BECTHOM B XDAE BbINOAHEHWA paboT, eCAW ONA WX BEINONHEHWA NPESYCMOTDEHO UCNOAL30BAHWME TAKWUX CBELEHW,

5.3. Mpw nepegade NepcoHanbHbIX AaHHbIX Yy GLEKTOB YNPaBAAoLLaA KOMNAHUA U YNIONHOMOUEHHBIE 810 A0/MKHOCTHEIE
nuua cobnopaloT chegyowre TpebosaHuA:

— He cooBLWaT nepcoHantHele AaHHble TpeThel cropoHe Ges NUCLMEHHOTD cornacua cyBbexTa, 3a UCKNKYEHWEM
CNy4aes, KOrAa 3T0 HeoBXOAWMO B LENAX NPeaynpemaeHWn Yrpo3bl MW3HW W 300p0BbI0  cyBhekTa, a Takwe 8 CAy4anx,
YCTaHOBNEHHBIX PeaepassHbIM 3aKOHOAATENLCTBOM;

— NpenynpexaalnT AuL, Nonyyalwmx NepcoHanbHble AaHHbIe, 0 TOM, HTO 3TW AaHHbIE MOTYT BbITe UCNONL30BAHbI
TONLKO B UENAX, ANA KOTOPLIX OHKM COOBWEHLI, W TPeBYIoT OT 3TUX WL, NOATBEPMKAEHUA coBAIOAEHWA 3TOrO YCNOBWA, 33
WCK/IOYEHUEM CNYyYaes, YCTAHOBNEHHbIX GefepanbHBIM 3aKOHO4ATENLCTBOM;

—He OTBEYAIOT Ha BONPOCk!, CBA3AHHLIE C NPeAOCTABNEHWEM NEPCOHaNLHOW UHDOpMaUUH, NOBLIM TRETEUM N1Lam Be3
33KOHHbIX OCHOBAHWIA (MMCEMEHHOrD 3anpoca);

— BEAYT YHEeT Nepefaqu NepcoHanbHeIX AaHHbIX CyBLEKTOBR N0 NOCTYNUBLUMM B KOMNaHUWIo 3anpocam cyBbeKTos,

6. OTBETCTBEHHOCTL 33 HapylieHWe TpeboBaHWH, perynupyiolux nonydyerue, oBpaboTky W XpaHeHWe NepcoHaNbHBLIX
AarHHBIX

6.1. [donmxHocTHble nuua Ynpasnawleid HKomnaHuu, o6pabaTtbiBaolWlve NEpcoHanbHbBIe HAaHHbIe, HEecyT
OTBETCTBEHHOCTL B COOTBETCTBMM C AEWCTBYIOLLMM 33KOHOAATENLCTBOM P 33 HapyweHue pemuma 3awmTel, obpaboTiu u
NopAAKa WCNONb30BAHWA 3TOI MHQOPMALIUK. ‘

6.2, lvua, BUHOBHLIE B HAPYLEHWMW HOPM, PEryiupyoWwmx nonyydeHue, obpaboTtky W 3alKUTy NepCoHankHbIX AaHHBIX,
HECYT OUCUUNIMHAPHYIO, TPa)KOaHCKO-NPaBoBYID, aAMUHUCTPATUBHYIO WM YroONOBHYKD OTBETCTBEHHOCTE B COOTBETCTBMM C
LEeHCTBYIOWMM 3aKOHOAaTeNbETEOM PO,

7. 3aKN0YMTENBHEIE NONOMEHWA

7.1. Hactoswas MNonnThKa BCTYNAET B CMNY C MOMEHTA EE YTBEDMAEHMA reHepa/bHbIM AUMPEKTOpoM YnpasnsioLwed
KomnaHuw.

7.2. HactoAwan MNonuTKa NoANEMWT KOPPEKTMPOBKE B CNy4ae W3IMEHEHWA 3aKOHOAATeNLCTBa PO, perynupyrowmx
opraHos B 06MacTH 3alMThl NEPCOHANbHLIX  AdHHLIX, BHYTPEHHWX AOKYMeHToB HKomnaHWu & oBAacti  3aluTel
KOHDUAEHUMANLHOK MHbOPMaLMK. TpU BHECEHUW U3MEHEHWH 8 3aronoBKe MOAWTHKK YKasblBaeTcd HOMEp BEepcuW M aarta
nocnegHero 06HOBNEHWA pefaklumn. Hosas pefarkuua MoAWTUKW BCTYNAeT B CHAY C MOMEHTE e YTBERMKABHWA AWPEKTOPOM
KoMnaH1u 1 pasmeLLeHus Ha caiTe Komnanuu,

7.3. B cnyyae vameHeHuAa 3akoHodaTenbctsa PP B 0BnacTk 3aWMTLl NEPCOHANBHBIX AAHHLIX, HOPME! MOAUTUKK,
NpoOTUBOPEYaLlMe 3aKOHOA3TENLETRY, HE NPUMEHSIOTCH 40 NPUMBEAEHWUA MX B COOTBETCTBME,



